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How to apply for a Staff or Temporary
job at Wesleyan University
This is a job aid on applying to a staff or temp position at Wesleyan University

1 Navigate to https://wesleyan.wd5.myworkdayjobs.com/careers

https://wesleyan.wd5.myworkdayjobs.com/careers
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2 Click the "Search for jobs or keywords" field and enter your search criteria.
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3 Alternatively click on Job Category and select Staff, Temp Employee or Bargaining
Unit and click view jobs to search for non- faculty positions.
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4 Click on the title of the position
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5 Click "Apply"
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6 Select one of the options - Autofill with resume, Apply Manually, Use my last
application or Apply with LinkedIn to apply.
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7 You can log in with an exisiting account. If you do not have an account you will be
invited to create an account. To create an account - enter your email address,
password and give consent to creating an account.
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8 Please click Select File to upload the file to be used for autofilling. There will be
an opportunity further in the process to upload additional documents requested
in the application instructions.
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9 Once the file is loaded click continue
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10 Then answer each of the questions below:
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11 Ensure that your name is correct, or edit as needed.
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12 Review and correct or enter the address as appropriate.
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13 Enter the correct phone number and click save and continue.
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14 Review and correct the parsed employment information and click save and
continue.
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15 In the educational history field complete the information related to School and
degree.
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16 If your school and degree is not listed select - "Not Listed".
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17 Workday will suggest skills based on your resume. Add or delete the selected skills
and click save and continue.
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18 You will have an opportunity to upload additional files such as cover letter or
writing sample requested in the posting. Click Select files and upload then click
save and continue.
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19 Before clicking save and continue, make sure you can see the uploaded files.
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20 Answer the additional questions below.
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21 Answer questions about work authorization
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22 Answer questions related to visa sponsorship.
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23 Review the terms and conditions.
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24 Select the Certify check box and click Save and Continue.
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25 You will have a chance to review and edit the entire application and then click
submit.



26

26 You will receive a message letting you know that your application was submitted.


